Full Name
	Business Address
	Home Address

	Business Phone (with extension)
	Home Phone

	Business e-mail 
	Home e-mail


Full Name

Professional Experience

	20XX: to present
	[Current Position/Title] Greatness Community College, Greatness, USA


Greatness Community College (a brief description):  type of institution; # of students; # faculty; # employees; budget; community information, etc.
[Current Title]:  (brief description of duties/functions).
Responsibilities:

Accomplishments:
	19XX to 20XX
	[former position title],  Nowhere Community College, Nowhere, Nevada


Nowhere Community College:  [comparable information, see above].
[Position title – comparable information see above] 
Responsibilities

Accomplishments

	19xxto 19xx
	[former position title], Anywhere Community College, Anywhere, Vermont


Nowhere Community College:  [comparable information, see above].
[Position title – comparable information see above] 

Responsibilities

Accomplishments

	19XX to 19XX
	[former position title] Now Ville Community College, Now Ville, California 


Responsibilities, Accomplishments 

Education
	[date]
	PhD
	Institution 
	Field (NO DISSERTATION TITLE)

	[date]
	degree
	Institution 
	Field 

	[date]
	degree
	Institution 
	Field 

	[date]
	A.A.S.
	Someplace Community College
	Field 


Faculty/Teaching Experience

	[years]
	Institution
	Subject 

	[years]
	Institution
	Subject 

	[years]
	Institution
	Subject 


Community Activities

Board of Directors, Greatness Chamber of Commerce [years{
[other community activities]
Awards

League of Innovation, National Community College Hispanic Council, National Institute for Leadership Development, Kellogg Foundation, ACE, etc., etc.   
Fund-raising Accomplishments

[Grants or Proposals funded]

Selected Professional Activities 
American Association of Community Colleges (AACC), American Association of Women in Community Colleges (AAWCC), National Community College Hispanic Council (NCCHC), National Council of Black American Affairs (NCBAA), Member, Accreditation Review Team, etc., etc.
Selected College Activities
Chairperson, Presidential Search Committee, 1995

Etc., etc., etc., 

Selected Workshops/Convention Presentations 

[list in chronological order, with most recent first]

Publications

[list in chronological order, with most recent first]

References
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(Name, title, institution, address, business and home telephone numbers, relationship to candidate)
(Name, title, institution, address, business and home telephone numbers, relationship to candidate)
(Name, title, institution, address, business and home telephone numbers, relationship to candidate)
(Name, title, institution, address, business and home telephone numbers, relationship to candidate)
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(Name, title, institution, address, business and home telephone numbers, relationship to candidate)
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